WORK-BASED LEARNING AGREEMENT
This agreement is between                                                                                                                                          





School District Name


School District Number

and                                                                                                                                                                               
Employer Name

and                                                                                                                                                                               


Student Trainee’s Name






Social Security Number

This agreement was prepared by:                                                                                                                                 






Name




Title

                                                                                                                                                                                     

Telephone Number







Date

The undersigned parties agree to enter into a student Work-Based Learning Experience for the purpose of educating the student named above.

The Work Based Learning Experience  will start on                                                                 and be 









month/day/year

completed by                                                   



month/day/year













Hours per week                                                     .


Compensation for the student trainee will be $                              per hour. Pay progression is not automatic; it depends on student’s skills and increasing value to employer. 
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Work-Based Learning Agreement 
The parties agree to the following responsibilities:

The Student Will:
· Meet the academic and attendance requirements established by the specific work-based learning education program.

· Observe company rules and other requirements identified by the employer.

· Arrive on time daily for both school and work;  and if late or absent for reasons beyond the student’s control, will call appropriate personnel.

· Meet job requirements and expectations as outlined in the checklist in the certificate of competency.

· Arrive at the workplace properly dressed.

                                                                                                                                                                       

Student’s signature







Date

The Employer agrees to:

· Provide a work-based learning experience for the length of the agreement.

· Pay the student trainee for hours worked according to the pay schedule agreed upon.

· Provide worker’s compensation for the student in all hours worked.

· Instruct the student in the competencies identified in the curriculum provided by this program.

· Authorize the mentor to attend training workshops related to the program.

· Authorize the mentor to participate in progress reviews scheduled with the student, the student’s parent or guardian, and school personnel.

· Structure learning by assigning appropriate work tasks.

· Provide guidance in career decision-making process for students throughout program.

· Participate in recruitment and selection of work-based learners without discrimination because of race, color, or religion.

                                                                                                                                                                                      

Employer Representative’s Signature








Date
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Work-Based Learning Agreement 
The School will:
· Support the student trainee in meeting the requirements of the program.

· Provide guidance and counseling services relevant to supporting the student’s work-based learning experience and career pathway decisions.

· Work with the student trainee’s parent or guardian and the employer to verify that transportation to and from the work site is provided.  (The school is not responsible for providing transportation for the trainee.)

· Participate in progress reviews scheduled with mentors, the student instructor, guidance/career counselor, and the trainee’s parent or guardian.

· Provide necessary academic and technical instruction.

· Monitor the academic progress of the student to ensure that high school graduation requirements are met as identified on the attached schedule.

· Support the successful completion of the program and a high school diploma.

· Design a flexible schedule to allow trainee time to work.

· Support teacher participation in worksite auditing and the use of work-based examples and projects in the classroom to meet the work-based objectives.

                                                                                                                                                                              

School Representative’s Signature







Date

The Student’s Parent or Guardian will:

· Support the student’s effort in meeting the requirements of the program.

· Work with the school and employer to ensure the transportation to and from the worksite is provided.

· Participate in progress reviews scheduled with mentors, school personnel, and the student.

                                                                                                                                                                          

Parent or Guardian’s Signature






Date

Adopted from  McHenry County, South Carolina
